Improving Computer and Software Engineering Tertiary Education Project (ICSETEP)

CV Template for Stipend Program Specialist (PMU/ S-7)


1. Personal Information:
	1
	Name:
	
	Photo

	2
	Date of Birth and Age on 01/9/24:
	
	

	3
	NID:
	
	

	4
	ADB CMS ID*:
	
	

	5
	Present Address:
	
	

	6
	Permanent Address:
	
	

	7
	Mobile and Telephone:
	
	

	8
	Email: 
	
	

	9
	Website: 
	
	

	10
	Current/Latest Affiliation: 
	

	11
	Emergency Contact Person Name and Mobile:
	


* ADB CMS ID create though https://cms.adb.org

2. Education Qualification:
	Sl
	Degree/Exam Name
	Passing Year
	Class/ Division/ Grade
	[School/College Name] under [Board Name]
[Affiliated College Name] under [University Name]  

	1
	PhD on -----------
	
	
	

	2
	MSc. in -----------
	
	
	

	3
	BSc. in -------------
	
	
	

	4
	HSC in ------ 
	
	
	

	5
	SSC in----- 
	
	
	




3. Minimum Criteria Matching: 
	Sl
	Required
	Candidate’s Particular

	1
	Nationality: Bangladeshi
	

	2
	Post graduate degree in any subject
	

	3
	At least 15 years working experience
	

	4
	At least 7 years experience in tertiary level teaching or government service
	





4. Detailed Scoring:
	Broad Criteria
	Specific Evaluation Criteria

	A. Educational Qualification  
20 oints
	1. Post graduate degree in any subject – 15 Points
Master on --------------

	
	2. Profession degree on education / financial management / procurement or PhD – 05 Points
i. PG on ---------
ii. 

	B. General Experience  
20 Points
	1. At least 15 years working experience (Only Full Time Service) – 15 Points

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization]

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization]

	
	-----
	--------------
	

	
	Total 
	[Duration in Year & Month]
	

	
	

	
	2. Stipend/scholarship management or teaching experience (Only Full Time Service) – 05 Points (01 Point/Year)

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization]

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization]

	
	-----
	--------------
	

	
	Total 
	[Duration in Year & Month]
	

	
	
	
	

	
	

	C. Specific Experience
40 Points
	1. At least 7 years experience in tertiary level teaching or government service (Only Full Time Service)  –10 Points

	
	[Start] – [End]
	[Duration in Year & Month]
	[Position, Division, Organization]

	
	[Start] – [End]
	[Duration in Year & Month]
	[Position, Division, Organization]

	
	-----
	--------------
	

	
	Total
	[Duration in Year & Month]
	

	
	

	
	2. Experience on operations manual development for stipend/scholarship/grant –08 Points (04 points per Assignment)

	
	i. [Manual Information] – [Involvement Capacity] – [Time Line] 
ii.[Manual Information] – [Involvement Capacity] – [Time Line]
iii.-----------

	
	3. Experience in government/donor fund management – 08 Points (02 points per Year)

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization] –[Responsibility]

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization] –[Responsibility]

	
	-----
	--------------
	

	
	Total 
	[Duration in Year & Month]
	

	
	

	
	4. Experience in teaching/research in education development or woman empowerment – 08 Points (02 points per Year)

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization] –[Responsibility]

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization] –[Responsibility]

	
	-----
	--------------
	

	
	Total 
	[Duration in Year & Month]
	

	
	

	
	5. Experience in implement, assess and monitor stipend, scholarship or grant program – 06 Points (02 points per Year)

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization] –[Responsibility]

	
	[Start] – [End] 
	[Duration in Year & Month]   
	[Position, Division, Organization] –[Responsibility]

	
	-----
	--------------
	[Position, Division, Organization] –[Responsibility]

	
	Total 
	[Duration in Year & Month]
	

	
	

	D. Suitability for the Assignment
20 Points
	1. Review and impact assessment of grant/stipend program -- 06 Points

	
	i. [Program information] –[Responsibility] - [Time Line]
ii. [Program information] –[Responsibility] - [Time Line]
iii.------------

	
	 2. Manage and monitoring grant/stipend program – 06 Points 

	
	i. [Program information] –[Responsibility] - [Time Line]
ii. [Program information] –[Responsibility] - [Time Line]
iii.------------

	
	 3. Reporting on grant/stipend program implementation – 05 Points

	
	i. [Program information] –[Responsibility] - [Time Line]
ii. [Program information] –[Responsibility] - [Time Line]
iii.------------

	
	4.  Proficiency in standard computer applications, including Word, Excel, PowerPoint, Access etc. – 03 Points

	
	i.
ii.
iii. -----




5. Additional Information regarding Experience, Service, Training, Achievement, etc. :



6. Brief Justification to be Competent for the Position:




Declaration of the Information and Signature:
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